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Student group Sponsorship Proposal/Contract Template

INFORMATION FOR STUDENT GROUPS

Running a Student Group can be challenging and rewarding opportunity. Part of the role is managing the resources, assets and funding available to you and your committee. In some circumstances additional funding can be raised through formal sponsorship agreements between your student group and businesses. 

These can be made with national brands, companies or local businesses. 

The Students’ Union operates as your main sponsor (through the funding towards your budget account). However, we recognise that not all non-essential running costs are covered through the Union sponsorship, and groups may wish to look for external sponsorship to help cover costs. 

Often the agreements will be for the company to sponsor the group with money in exchange for a certain terms. In exchange to this additional funding, groups often agree to attend the venue a set number of times or have the company logo on their kit/social tops/hoodies or may agree to hold special events (such as Christmas parties) at their venue. 

It should be noted however sponsorship agreements don’t always involve money. They can be for the company to provide clothing (such as social tops), discounts on their items (for example balls or sticks) or providing food during your visits. 

If you have any queries about whether or not something is a sponsorship, the best thing to do is to get in touch with one of the Activities department staff (activities@gre.ac.uk) who can help you. 

With the companies, we recommend being clear that you cannot sign and commit to the agreement without first having it reviewed by the Student Union. This is also important as you may feel you are being pressured to sign something and we can ensure the agreement is fair and reasonable. If the company has any questions you can give them contact details for the Union staff and tell them to get in touch with us.

This document outlines below how a sponsorship proposal/contract can be drawn up and presented. Under the specific headings below, an explanation is given for each of the areas of the template that follows.

Our goal is to identify and create sponsorship agreements that best represent you and your student group and provide you with most beneficial terms. Your time and effort is valuable and we will work to ensure you are not part of a sponsorship agreement that is not fair to you. 

EXPLANATION OF WHAT IS INCLUDED IN THE TEMPLATE:

SUMMARY:

Outlines the general contact details of the parties included in the contract and an overview of the sponsorship contract. 

STUDENT GROUP DESCRIPTION:

This section is for the benefit of the business sponsoring you. It should present background information about the Student Group (or specific event being sponsored). It should describe previous sponsorship history (if there is any) and realistic expectations of the Student Group that year (for example, number of members last year and target for this year, frequency of games/meetings, achievements and other details that may help the sponsor understand your group!)

SPONSOR DETAILS

This section is for the benefit of the Student Union Staff. This section outlines details of the sponsor, for example the specific branch of a wider company that you are dealing with, or more general company-wide details. This should usually be completed by the sponsoring organisation, or by personal research on the sponsor. This section must be checked and authorised by the sponsor.

SPONSOR DESCRIPTION

This section should present information about the sponsor. It should describe previous sponsorship history. The nature of the organisation or company and if it is a sponsorship from a particular branch or by the larger brand. Please include any initial requests from the sponsor ahead of the agreement. Including information and requirements to proceed with the agreement.

TERMS OF SPONSORSHIP

BENEFITS OF SPONSORSHIP FOR THE STUDENT GROUP

Outlines in bullet form the key benefits, advantages and favours for the group – e.g. provision of social tops/kit/equipment, money, discounts, loyalty discount cards. 

Make sure specific dates and amounts are put in as to when sponsorship will be received.

For example:

· “ £ Amount payment to be made by Payment Date 201X”

· “25 blue t-shirts with student group logo and sponsor logo printed on the front”

· “loyalty cards for all student group members, valid from Sept 201X to Sept 201X”

Please also take into consideration the following Union rules on external sponsorship:

· Agreements cannot be for the provision of alcohol

It is against Union policy and safe drinking guidelines for alcohol to be given free or as a reward. Consequently, we will not approve any agreements that provide alcohol as part of the agreement. It is possible to have discounts on food and drink - for example, a wristband or membership card scheme which meant you could get discounts. 

· Agreements must be fair and inclusive

All external sponsorship agreements must be for the benefit of all members. This does not mean that you must force all members to take part of any benefits from the agreement, but the ability to share in the benefits must be available. For example, an agreement for discounted food is fine, but not if the only food available is a beef-burger and no vegetarian option is available; or an agreement to provide social tops is fine, but not an agreement to only provide them to committee members.

BENEFITS OF SPONSORSHIP FOR THE SPONSOR 

Outlines in bullet form the key benefits, advantages and favours for the sponsor – e.g. placement of sponsor’s logo on club kit/social clothing, visits to the venue, logo placed in advertising for events held at their venue. Again, make sure to be specific with dates and amounts so both parties are clear on what to expect. For example:
· “Have Group Name visit Bar Name to host our monthly society team meeting
Or:

· “Have the Bar Name logo on the front of social shirts in a one colour screen.”
Or:

· “Host our Christmas/End of Exam/Committee Election Social at Bar Name.”

Please also take into consideration the following Union rule on external sponsorship:
Sponsors are not allowed to flyer at Welcome Fairs

We do not allow sponsors to flyer from a Students Group stall at Welcome fairs. Companies are already charged a rate for varying levels of attendance at those fairs, and the subsequent access to the student body, and we do not wish to see any companies using our groups to ‘bypass’ the payment for attendance at those fairs.

Therefore, we do not allow flyers, posters, or other advertising material that is solely to advertise the sponsor to be present at Welcome Fairs on Student Groups stalls.

ANY OTHER RELEVANT INFORMATION

Any details that do not fit in the other boxes that may be relevant to the sponsorship agreement.

MONITORING THE AGREEMENT

E.g. how often committee members may meet with the sponsor to check everything is going ok, and who is to attend those meetings, details of key performance indicators and how the fulfilment of the contract is to be checked.

TERMINATION TERMS

Details of notification of contract termination – for example, “either party can terminate the agreement with one month written notice, with copies to the Students’ Union Activities Department”.

AUTHORISED SIGNATURES

Details of signatories, names and signatures – remember your agreements MUST be signed by the Student Activities Manager (or Deputy Chief Executive Head of Membership Services in their absence) - that is the only way you are protected by the Union if something goes wrong!

CLUB/SOCIETY SPONSORSHIP CONTRACT
SUMMARY

	GREENWICH STUDENTS’ UNION STUDENT GROUP DETAILS

	Name of Student Group:  


	Name of Committee Member who is contact for this contract:  


	Committee Position:  

	Tel No: 

	Email:  




STUDENT GROUP DESCRIPTION

	


	SPONSOR DETAILS

	Name of organisation/company:  



	Address:  


	Contact name:  

	Job title/Position:  

	Tel No:  

	Email:  

	Sponsorship Type:  


	Sponsorship Total:  


	Contract Length:  



SPONSOR DESCRIPTION

	


TERMS OF SPONSORSHIP

BENEFITS OF SPONSORSHIP FOR THE STUDENT GROUP (including non-financial benefits)
	


BENEFITS OF SPONSORSHIP FOR THE SPONSOR (including non-financial benefits)
	


ANY OTHER RELEVANT INFORMATION
	


MONITORING THE AGREEMENT
	


TERMINATION TERMS
	In the event of any problems with the agreement with the student group, any representative should first attempt to contact the student group committee. 

If the problem is not then resolved then they should contact Greenwich Students’ Union Activities Department staff (greenwichsu.co.uk/aboutus/staff). 

Either party can terminate the agreement with one month written notice, with copies to the Students’ Union Activities Department


AUTHORISED SIGNATURES

	Students Union – 

Student Activities Manager
	Sponsor Representative

	Name: 


	Name: 

	Signed: 


	Signed: 

	Date: 


	Date: 

	Student Group Committee Member(s)
	Student Group Committee Member(s)

	Name: 


	Name: 

	Signed: 


	Signed: 

	Date: 


	Date: 
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